ISNEO Sunday Islamic School
Parent Handbook 
Dear Respected Parents, 

We consider your registration to mean a commitment to Muslim education and to the Sunday school in particular. It is not merely enough to send your child to the Sunday school. Parents who take an active role in their child’s education, and who are closely acquainted with the school and the students will discover the joy of being part of this school community. Students appreciate parents who participate in their school. We encourage parent involvement in our school activities and expect your participation at parent meetings. 

Goals 

To develop an individual who: 

Knows the message of the Quran 

Has developed the habit of prayer 

Lives and is loyal to the Islamic faith 

Is developing the power to think creatively, constructively and cognitively 

Has acquired basic skills in Islamic principles, Ethics, history, language, and other aspects. 

Is gaining a sense of God, a sense of direction, a sense of responsibility 

Is acquiring a basic sense of Islam and the Islamic way of life 

Punctuality 

· Students should be in their classes by 9:55 AM. Classes will begin from 10:00 AM. The teacher will take the attendance first hand. 

· The school entrance will be closed at 10:05 AM. You will be required to knock at the door or ring the bell in order to come in. you must accompany your child to the office before sending them into class if you are late. 

· Parents should arrive at the school at 1:30 PM to pick up their children and sign out their take-home folders (they are required to come into the school premises instead of picking them up from outside). School will end at 1:30 PM. Students will not be allowed to leave with anyone other than their parents unless the parents have designated someone to pick them up in their stead. This should be clearly communicated to the Principal or Vice Principal.  

Absenteeism and Tardiness 

· Parents please note that students that do not miss more than 2 days of school will be awarded a 10% bonus that will be added to their final grade. 
· If the parent of a student calls (the Principal or Vice principal must be contacted) in between 9:30 AM – 10:00 AM regarding their absence then they will be granted an Excused Absence. If you cannot call during these times please leave a written notice under the school entrance door before 10:00 AM of the school day. 
· If the parent of a student calls (the Principal or Vice principal must be contacted) in after 10:00 AM or does not call regarding their absence then they will be marked with an Unexcused Absence. 

· If a student arrives at school after 10:05 AM they will be marked as Tardy. Their parent must accompany them to the office before they can enter their classroom. 

· The Principal or Vice Principal can make exceptions in case of emergencies. 

Discipline 

The distinctive purpose of the Muslim School is to create an Islamic environment. In guiding the student’s growth, we will try to emphasize positive rather than negative virtues. When necessary, however, discipline will be administered in a fair and consistent manner. When disrespect, disregard or dangerous misconduct is clear, parents and students alike must be ready to accept the consequences of not following the rules governing school discipline. 

When appropriate, the principal or vice principal may impose disciplinary measures such as probation, suspension, and expulsion. These disciplinary measures may be imposed separately or progressively as the situation indicates. 

· Showing disrespect to teachers, administrators, any other school personnel, and fellow students. 

· Intentionally “skipping” or not going to class. 

· Tardiness without sufficient reason. 

· Vandalism or theft of school/masjid property or the property of others. 

· Smoking, swearing, drinking or the possession of narcotics, matches, explosives, guns, knives, lighters or alcohol on the school/masjid grounds. 

· Use of phone without principal’s permission. 

· Use of any hand held games (DS, Game boy, etc...) or media players (IPods, MP3 players, etc...) during school hours.

· Loitering in the hall. 

· Gum.

· Running in the school/masjid/community hall.

For less serious offenses the discipline will be as follows: 

1. Warning 

2. Time-out in the office 

3. Call parents to pick up student 

4. Suspension 

Expulsion from school is a last resort after a serious offense or after continued disregard of the rules. Please remind your children of the above rules. 

Homework policy 


All levels will be assigned homework at the teacher’s discretion. 

Homework constitutes 35% of the final grade. 

In case of absence it is the parents’ responsibility to collect homework from their child’s teacher and have it completed for the next week. 

We ask the parents to help their children when necessary, realizing that it is the responsibility of the student to complete the work. 

Dress code 

The school wants all boys and girls to be part of the Islamic experience. Dress is part of this. It’s a reminder of who and what we are. Take pride in yourself as a Muslim. 

Dress MUST comply with the Islamic dress code. 

No shorts for boys or girls. 

No tight fitting clothes (shirts, pants, etc.) 

Girls are encouraged to wear scarves to cover their hair while at the school. 

Clothes must be neat, clean, and free of rips and tears, and loose fitting. 

Grade distribution 

The final grade is compounded as: 

Homework carries 35%  

Final exam carries 65% 
Note: Students that do not miss more than 2 days of school will be awarded a 10% bonus that will be added to their final grade
The final grades will be according to the following scale:

· If in the range of 90 – 100 grade will be ……………A

· If in the range of 75 – 89 grade will be ……………..B

· If in the range of 74  - 60 grade will be ……………..C

· Anything below the grade 59 will be given an I = Incomplete
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